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Applications are invited on the prescribed Application Form, available on the University
website, from the eligible candidates for promotion to the post of Lower Division Clerk.
The eligibility conditions and other requirements for the post is mentioned below. The
last date for submission of the applications is 11-11-2020, 04:00 PM at Establishment
Branch (Non-Teaching), Room No. 103, Administrative Block, Central University of
Haryana. The candidates must fulfill the prescribed eligibility criteria as on the date of
issue of this notification. '

Ia¥ Aot e @ vel ) yei=ify @ fov

I -

dae ‘1 # BERG g9 A FHARG b gRT Reb ug W e, S 128 e
(10+2) a1 |HDE © AR 39 U § FA W W A9 G 3 Frafig Jar yer

T | et i e wer ok e e/ @dtwer gder (@aer St
BT AT §) B Y FYexT IR RS Ra fres @ AR W)
B SAICH [ T B g amy W 45 9 € e o ok e @ frw
0 |

50 aY &

e

afe Sudt SUeY B dEd R Ul W e st wdem ¥ wwa @ & o
I a8t # Reb 81 arel uat g W snaffdl wk Rem fsar smom, @ife are
H AT W PR el BHARG @ g S @t @Y R e W, Rrer
Ugel e B E |

faumfa argar wdar sk egfiv e /@he Wear @ v aFes—
ofoRae alem (@t ofw 100, Il : 40, Ber Y : 2 W)
1. qUiATHS U¥T (60 D)
&) AfET— 20 37
@) 93 oRgF— 20 3iH
) ATWT T 20 P
2. aXqfs y¥ (40 3i®)
) AU UFR— 20 3D
Q) o=l TR 20 3P



. meuﬁm(ﬁawmmﬁ)
SUSH ersfivT 35 W ufey fygey
f& er=fiT 30 wreg wfy P
(FeiRe T — 10 fre)
(35 W@ 30 Wz U e 1 aref 2, sl 10500 TRIT 9000 HI-feUer yfy
daaafamwzﬁﬁwsmo

1. FOR PROMOTION TO THE POST OF LOWER DIVISION CLERK

Eligibility:

Vacancies shall be filled from amongst the Group ‘C’ Staff in the Level 1’ and who
possess 12th Class pass or equivalent qualification and have rendered three years’
regular service in the grade, on the basis of departmental qualifying examination and
typing test/skill test with knowledge of computer and seniority cum fitness. The

maximum age limit for eligibility for examination is 45 years (50 years of age for
SC/ST).

Note:

If more of such employees than the number of vacancies available under above clause
qualified at the examination, such excess number of employees shall be considered for
filling the vacancies arising in the subsequent years so that the employees qualifying
at an earlier examination are considered before those who qualify at a later
examination.

Norms for departmental qualifying examination and typing test/skill test
®  Written Test (Total Marks: 100, Qualifying Marks (I+II): 40, Total Time: 2
Hrs)
L. Descriptive Type (60 Marks)
a. Noting — 20 Marks
b. Letter writing — 20 Marks
c. Paragraph writing — 20 Marks
II.  Objective Type (40 Marks)
a. English Grammar — 20 Marks
b. Hindi Grammar — 20 Marks
¢ Skill Test Norms on Computer (Qualifying)
English Typing @ 35 w.p.m./
Hindi Typing @ 30 w.p.m.
(Time allowed — 10 minutes)
(35 w.p.m. and 30 w.p.m. correspond to 10500 KDPH/9000 KDPH on an

average of 5 key depression for each word)
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